
BALTIMORE OFFICE OF PROMOTION & THE ARTS, INC. 

Director of the  

Arts Council 
 Position Description 

 
The Arts Council for the City of Baltimore, a department of the Baltimore Office of Promotion & The Arts 
(BOPA), is seeking a Director of the Arts Council.  This is a fulltime, exempt position, reporting to the 
Chief of Staff. This position is responsible for creating opportunities to experience excellence in the arts 
that meet the organization's mission to make Baltimore a more vibrant and creative city. BOPA, a 
501(c) 3 nonprofit, is the city's designated arts council, film office and events producer. With a tradition 
of building on our City’s longstanding support of creative organizations and individuals, the Arts 
Council engages city residents and the creative community by providing public programs, funding 
opportunities, and professional support. The Arts Council is an economic catalyst and key to fueling a 
thriving nonprofit creative sector that generates more than $606 million in annual direct economic 
activity within the City of Baltimore.  
 
The Arts Council also sustains diverse arts expression and traditions while investing in innovative 
approaches to artmaking. At the same time, we promote equity and inclusion among our employees 
and our programming to reflect and celebrate our city's diverse population, culture, and history by 
expanding engagement with diverse individuals and communities. 
 
The Director of the Arts Council is a key part of collaborative team leading a department of a BOPA’s dozen 
cultural arts professionals within BOPA’s 50member collaboration team. We are seeking a selfmotivated, 
dynamic, innovative arts administrator with strong communication and networking skills to manage existing 
strategic initiatives. Additionally, the newly appointed director will work to develop new initiatives to enhance 
and support arts resources within the community including institutions, organizations, and individual artists 
throughout the city of Baltimore.   
 

Knowledge, Skills and Abilities / Competencies 

• Demonstrated knowledge of arts driven economic development, public art, design arts or visual arts. 
• Demonstrated ability to work in urban communities. 
• Demonstrated knowledge of the public art field. 
• Demonstrated ability to assemble and manage teams and/or to work with a wide range of 

community partners. 
• Proven ability in leadership, fundraising, and public presentation skills. 
• Experience working closely with the Development Department to identify grants and for “regranting” 

opportunities for programs produced by BOPA. 
• Experience providing guidance and information on financial, legislative, political and creative issues 

affecting the arts on a local, state, regional, national and international level. 
 
Duties 

• Develop longrange strategic plans and goals for the Arts Council that align with the vision and 
policies set by BOPA. Researches needs of artists and the community to design programs and 
services to successfully elevate the arts in Baltimore City. Supervises staffing of department and 
subcommittees to ensure adherence to the Arts Council's mission and longrange plan. 

• Provides professional expertise on policies, process and procedures that intersect with public art 
design related issues for Baltimore City. 

• Supervises and directs department staff involved in planning and implementation of citywide arts 
programs and services, and overall administration of the Baltimore City Arts Council. 

• Prepares annual budget, quarterly budget reports and other expenditures and presents to BOPA’s 
Chief Financial Officer. Serves as authorizing official, and fiscal officer for the department. 

• Administers and monitors grant funding to ensure compliance with policies and procedures. 
• Maintains organizational relationships and consistently advocates for artists and arts organizations 

of Baltimore City. Offers consultation to the municipal and state offices, local and national partners 
on policy development from an implementation perspective. 

• Researches funding opportunities, assists in preparing local, state and national funding requests, 
and supports external fundraising for the Baltimore Office of Promotion & The Arts. 



• Writes reports, articles, and correspondence; edits all written materials issued by Arts Council. 
• Performs related duties as assigned. 

 

Minimum Qualifications 
• Bachelor's degree in Arts Administration or a closely related field plus 68 years of 

progressively more responsible related professional and leadership experience, including at 
least three years of supervision. An equivalent combination of education and experience may 
be substituted on a year for year basis. MFA or similar advanced degree highly preferred. 

• Experience working with nonprofit boards. 
• Financial management background: ability to prepare, analyze and administer budgets. 
• Excellent rapport with people of diverse backgrounds and value systems. Familiarity with Baltimore 

City arts community, preferred. 
• Knowledge of arts disciplines and arts management principles. 
• Proven ability to oversee and collaborate with staff. 
• Experience providing oversight for grant making programs 
• Ability to think strategically with strong organizational skills 
• Excellent oral and written communications skills 
• Ability to attract and lead a diverse staff and constituencies 
• Strong computer skills; familiar with Microsoft Office Suite, especially Excel; internet research 

required; database experience preferred. 
• Keen attention to detail. 
• Ability to work nights and weekends. 

 
Other Duties as Assigned 

• Participates in all staff support during BOPA events and festivals; 
• Displays leadership within BOPA and to external partners 

 

Compensation 
• Salary commensurate with experience 
• BOPA offers a robust benefits package including medical, vision, dental, life, 403B retirement 

plan with employer match, vacation, sick leave, and transportation subsidy 
 
 

Application Process 
Submit cover letter and resume (with your name and the job title in subject line) as one pdf document by to: 
humanresources@ promotionandarts.org . No Phone Calls Accepted 

 
The Baltimore Office of Promotion & The Arts, Inc. is an Equal Opportunity Employer.  We strive to mirror 
the rich diversity of Baltimore City in our staffing and programming while emphasizing cultural equity.  
Cultural equity embodies the values, policies, and practices that ensure that all people-including but not 
limited to those who have been historically underrepresented based on race/ethnicity, age, ability, sexual 
orientation, gender, socioeconomic status, geography, citizenship status, or religion-are represented in the 
development of arts policy; the support of artists; the nurturing of accessible, thriving venues for 
expression; and the fair distribution of programmatic, financial, and informational resources.  

 

Reasonable accommodations may be made to enable individuals with disabilities to perform the essential 
functions. 

 


